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'lo All District Secretarics.
Divisional Secretarics.
Assistant Directors ill charge fbr Dirisiom/ Accorutant ol'Department ofCu]tural Affairs

Department of Cultural Affairs
Annual Internal Transfers - 2023

Applications arc called lor intemal transLrs 2023 lor thc ollcers in the posts of Cllltural
Ol'llcer. Cultural I)evelopmenl Assistant and Delelopmeut Oflicer in this Depa ment.

subject lo the provisions on transfe1.s of Public Ollcels stipulated in chapter YVIIT l)f
Procedural Rules (Part I) oflhe Public Serr,iccs Conrmission Published in Gazettc Extra

Ordinary ofNo. 1589/10 daled 20.02.2009 and the traisl'er procedures specificd herein.

Accordingly you are kindly it]fornrcd to make alvare thc oflicels in this l)cparlmellt
attachcd to your o1fice. on this Dattcr and to submil their transfir applications u'ith your
rccommendation on due date as pcr thc lorm attached hercu,ith.

l. Particulars of the oflicers subjected to Annual lnternal Trarsfers.
1. This Annual Transfcr procedure is applied to thc olJicers ofthe lollouing serrices.

1. Cultural Olficer
2. Cultural Derelopment Assistant
l. Development Oltcer

2. Term of Service in a paflicular station.
1.2.1 The officers uho have bee[ sen'ed in their station continuousll for

a period of02 lcars are eligible to appl-'- ibr r\nnual Translers.
1) ) The ofticers *ho have been sencd in a same station lbr more than

05 ,vears arc sub.iect lo transfcrs.

2. Other matters that arc taking into consideration in transfers
i. lhc period ol service is computed as at il't ol Decembu iu the currcnt

,vear \\,ith regard to Annual Iransftrs.
ii. ln computing the period of service i11 a l)istrict the period of service the

officcr serles in whatclcr station in a pafiicular Dist ct is considercd as

the pcriod ofservice in that District.



3. Special remark.
Methodolos

i. When an ollicer bclongs to Paragmph 1.2.1 of the A[nLLal Intcrnal

Transfer proccdurc requests lbr a ansfcr. the officers \\'ho fulfill tlle
requiremcnts of Paragraph 1.2.2 $'jth thc bngest period ol scrvice could
be transfcrrcd to meet such requcst.

ii. Wherc the number of requests for a transler to a pafiicular slatioll js large.

olficers who have been in servicc lir a longer period of time liom among

them. shall bc transfened 1(] that particular slation.

Other special Rcmarks
i. lhe officers who have becn served in a sanc station for more than l0

,vears, could be transfered fiom that station at thc discretion ofthc transl'er

conlmiltee though lese ofticcrs have not applicd fbr tmnsl'ers.

ii. The officcrs \\'ho hare been scrvcd in the same District ti)r more than 15

years could be translened at the discrcti(nr olthe transfcr committee.

4. Rejections of Applications
i. Applications on transfirs ol the officcrs of less than two (02) years of

service in the curcnt station rvill be rejccted.

5. Information that should he submitted b] the officers, subiect to transfcrs ai per
1.2.2 of the circular
It is compulsor,y lo submit thcir inlirrrnation bl using the ibtm no. 02. uho have been

in the same station lor more than 5 years. as pcr 1.2.2 ol'the circular. Such iifon'nation
will be needed for the transf'crs relevart to I (ii)

6. Time Table for Annual Internal Transfers.

SNo Datc

I Establislment of Anflral Transfer Board Betbre 27'h June

2. Issuinq Notices on Annual Transfers Beiore lorh June

3. Submit the duly filled h?nslcr applicarions to thc aurhorit)

Submit applications by thc relelant authorit) to rransi-er Before 15rr'August

5. Submit in wriring thc transfer proposed by lhe commiltec to Before 3 1'l August

6. Issuing notices on proposed annual transfers and appoioting
annual transferproposal review committcc

Before 15Lr'Septembe.

1. Closine date ofappcals to revie$ committcc Before l0d Sepiember

8. Submit the \\ritten recommendations on annuallransfer proposals

b\ rhc Rc\ ie$ I 'o'nrn" ec l^ 1 e\ drrr dLlhuril)
Before 1 7d Octobe!

9. Issuin!r final Annual Transfer o.dcrs Bclbre 0l'tNo!ember
l0_ Effective date of Annual Transfer orders Bcfore 02"d Januarr- 2021

,i?9"ysi ..,.f"uf",
Thrrani Anoia G$nagc /
Director of Cultural Affairs



DEPARTMENT OF CULTURAL AFFAIRS
APPLICATION FOR ANNUAL INTERNAL TRANSFER - 2023

01.

L Namc in full (as in thc appointmcnt lcftcr)
ll. Designation
III. Current Station o1-Service

IV. Official Addrcss
V. l elephone Nunrber:-

Ollice :- ..........................
VI. Office fax Number

Private:-

VII. District to which the station of seNice belongs
Divisioml Secretadat to which the station of seNice belongs

VIII- Pemranent Address
IX. Current Address (Temporary)
X. Closest Divisional Secretariat Division ofyour curent residence :-

02.
L Date of Birth
ll. Age (as at 31.12.2022)
III. Gender

01.

I. Date of Permanent appointment
ll. Period ofService in the curenl stalion

(J{ar 1l ll2n22r

04.

L Civil Status (Singlci Manicd)
IL lf manied name ofthe spouse

III. Place of wrrk ofthe spouse

lV. Dctails ofChildrcn

Name Ace School attend

t.
II.

III.

:- Years......... Vonths....... Da1s.... ...



05. Pa iculars up to date liom thc datc lou have entered lhe public service

(You ae kindll infomcd that )ou $ill be subiect lo disciplinar,v actjon iD casc lou halc provided
falsc and incomplete inl'onnation)

06. Indicate 0i Divisional Secretariats in ordcr oflour preference to obtain a trimsl'er

07. Reasons 1br apply lcrr a transfer'

I co[tirm that thc particulars above are true. I am a]so auare that ifthese parliculars are {bund to
b< hl.e. dr.cipl n-r\ ..,.inn \ ill hc ,al.cr' rc,rir,-r -n(.

Signature

Recommendation of District Secretary/ divisional Secretary,
I cetify that the above paticulaG are corect. The request made by the officer is recommended

with/ withouv based on later replacement.

Signature ol' Distlicl Secretaryi Divisional Secretary

I)atc
Stamp

Date

Station Duration Total Period
District Di\isional Secretariat From To Years Months I)avs

S. No District District/ Divisional Secretariat
01.

02.
03.

04.

05.



Form.02

Information on the officers who served in a particular station for more than five
(5) vears

1. Name of the Officer (as in the appointment letter) :- Mr,Mrs,Ms..........

2. Designation

3. Address

4. Date olBifth:-..... .. Agc:- (asat31.12.2022)

5. Period ol servicc in thc curucnt station (as at 11.12.2021):-

6. Pcriod ofsenice in the Distdcl (as at i1.12.2022) :

7. Marital Status

8. Place ofwork ofthc spouse

9. lletails of schooling Children

Name Age School attcndins

I.
lI.
TI.

10. Distance from the curent residence to the present station (k.m) :-

1 1 . Pedod of Service in the Department t
12. Have you applied for Annual lntemal Transfet 2022? i
I 3 . Station of services you would prefer if a transfer is given even though you have not applied for

Out of the District

2.

1.

I cefiify that the pafiiculars above are ffue and corect. I am also au,arc thal il lhese padiculars are

found to be ialse, disciplinary action u,ill be taken against me.

Date Signaturc


