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Towards building a blessed nation of compassionate, complete and culturally rich human beings

To all District Secretaries/Divisional Secretaries,
Deputy Director, Assistant Directors and Accountant of the Department of Cultural Affairs

Annual Internal Transfers of the Department of Cultural Affairs- 2024

Applications are called for the annual internal transfers 2024 for the officers in the posts of Cultural
Officer, Cultural Development Assistant and Development Officer in this Department subject to
the provisions on transfers of the Public Officers, stipulated in the Chapter XVIII of the Procedural
Rules (Part I) of the Public Services Commission, published in the Gazette Extraordinary
No:1589/30 dated 20.02.2009 and with relevant to the transfer procedures specified below.
Accordingly, you are kindly informed to make aware the officers in this Department, attached to
your office on this matter and to submit their transfer applications with your recommendation on
due date as per the format attached herewith.

01. Particulars of the officers subjected to Annual Internal Transfers

1. This annual transfer procedure applies to the officers of the following services.
1. Cultural Officer '
2. Cultural Development Assistant
3. Development Officer

2. Term of service: in a particular station

1.2.1. The officers who have served in their station continuously for a period of 02
years are eligible to apply for annual transfers.

1.2.2. The officers who have served in a same station for more than 05 years are
subject to transfers.

02. Other matters that are taking into consideration in transfers

1. The period of service is computed as at 31% of December in the current year with
regard to the annual transfers.
il In computing the period of service in a district, the period of service the officer

serves in whatever station in a particular district is considered as the period of
service in that district.
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03. Priorities given and special remarks

Methodology

i.

Special

i

When an officer belongs to Para. 1.2.1 of the Annual Transfer Procedure requests for a
transfer, the officers who fulfill the requirements of Para. 1.2.2 with the longest period of
service could be transferred to meet such request.

Where the requests for transfers to a particular station is high, the officers who have served
for a longer period of time from among them, shall be transferred to that particular station.

Remarks

The officers who have served in a same station for more than 05 years could be transferred
from that station at the discretion of the Transfer Committee though they have not applied for
transfers.

The officers who have served in the same district for more than 15 years could be transferred
from that station at the discretion of the Transfer Committee.

04. Rejection of transfer applications

0s.

Transfer applications from the officers with less than two years (02) service in the current station
will be rejected.

Particulars to be furnished by the officers who are subject to the transfers as per 1.2.2 of the
Circular,

It is compulsory to furnish their particulars through the Form 02 by the officers who have served
in the same station for more than 05 years as per 1.2.2. of this Circular and these particulars are
taken into consideration for the transfers specified in 3 (ii) above.

06, Time Frame for the Transfers
Serial Activity Date
No:

01 Establishment of Annual Transfer Committee Before 07" June

02 Issuing the Transfer Notice " | Before 30" June

03. Submit the duly filled transfer applications to the relevant authority | Before 31 July

04. Submit the applications by the relevant authority to the Transfer | Before 15" August
Committee

05. Submit in writing the transfer proposals to the relevant authority by | Before 315 August
the Transfer Committee

06. Issuing the notices on the annual transfer proposals and appointing | Before 15" September
review committees on annual transfer proposals

07. Closing Date of appeals to the review committees on annual transfer | Before 02" October
proposals

08. Submit the written recommendations on annual transfer proposals to | Before 17" October
the relevant authority by the review committees

09. Issuing final annual transfer orders Before 01% November

10 Effective Date of Annual Transfer Orders w.e.f 01% January 2024

Bhagya C. Katudeniya

Director of Cultural Affairs (Acting)

Bhagya C. Katudeniya

Director of Cultural Affairs (Acting)
Department of Cultural Affairs

"Sethsiripaya" Battaramulla.



Form No: 1
Application for Annual Transfers — 2024
01.

[. Name in full (as per the Appointment Letter):

T PR oo ot o T T Y T R T A S S O s S R
II1. Current Station Of DULY: ...ve ittt e e n e e
IV, OFFICIAl AATESS: +. v vevveeeee e

V. Telephone No:

Office: i Private: ...
VII. District of your station of duty: ..........cooovieiiiiiia... DS Division: ........ccoceveinanan.
VL PermianentARATRE8E o s s s s s e s v v s

IX. Current Residence (Temporary Address: .........coooiiiiiiiiii i eaeaans

X. Closest Divisional Secretariat to your current reSidence ..............coceovieiieireininieiiianennn.
02 T Date of Birth: ccovimmrnonsmiiimaeionis i wintv .

I Ageas at 31.12.2023: .o i v vsviais

IL GeNAer: .o e e
03. I. Date of confirmation in the SErViCe: ..........ouiiiiiiiiiiet i eeaes

IL. Period of ser\f"ice I S CHIRHE SLAHDNT s ssinismussmsina s s

Asat31.12.2023: .....covenennnes ) months ................... days

04 'I. Marital Status: «oviiviiaaniimmrmans i

1I. Name of the spouse if married: ...,

IT1. Station of service of the SPOUSE: ....covveniiiie i

IV. Particulars of the children;

Name Age School



05. Service particulars in the public service

Station of service Duration Total duration
District Div. from to Years Months Days
Secretariat

(Furnishing false information will be a punishable offence under disciplinary action)

06. List your order of preference 05 Divisional Secretariats you would like to get a transfer

Se. District District/Divisional Secretariat
No *

01.

02.

03.

04.

05.

07. Reasons for apply for transfer:

[ hereby certify that the above information is true and I am aware that I will be subject to disciplinary
action in case where the information is found to be false.

Date Signature
Recommendation of the District/Divisional Secretary,

[ certify that the above particulars are correct. I recommend the request of the officer with/without/with a
later replacement.

Signatiure of the Distict/THVISIONA] SEOIBLAIY: wovommiws compaenmmnnmmmssnnnssmnsmmnpsmmsesss

Official Frank



Particulars of the officers who have served in a station for more than 05 years

1. Name of the officer; ’-M['.f'JMi'SJJMiSS

AT vttt et
Date of Birth: .....o.ovovvviiiiiiieiininn, Ageasat31.12.2023: .....oiiiiiiiiiieans
Period of service in the current station as at 31.12.2023: ...,
Total period of service in the district as at 31.12.2023: ........oooviiiiiiiiieeiiiieieeiinnne,
IV TEAT S AR o crmimism s s s et o 0 8 S R 8 4 e A R s
Station of duty 0f the SPOUSE: ...vir it et
Particulars of school age children

B

R

Name Age School

e T

] o T R
10. Distance to the current station of duty from the current place of residence in K.M................
11. Period of service in the DepartMent: ............ocuoiuiumiuniniieieieie et e e eeeeeesaeneenan
12. Have you applied for a transfer: ...........coouiiiiniriiiiii it r e aens

13. If not, the stations you would like to work in:-

Within the district QOutside the district
| .
e e R R B i B B R
K TP K

I hereby certify that the above information is true and I am aware that I will be subject to disciplinary
action in case where the information is found to be false.

Date Signature



