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To all District Sccrctarics/Divisional Secretaries.

Deput) Director. Assistant Direclors and -,\ccountant ofthc Departmellt of Ctlllural Affairs

Annual Intcrnal Transfers of the l)epartment of Cultural Affairs- 202,1

Applications are called lbr the annual intcrnal transfcrs 202.1 lirr the olllcers in the posts ofCultural
Officer, Cultural Development Assistarlt and Dcvclopmenl Ol'ficer in this Departmcnt subicct to

the pro! isions on transl'ers olthe Public olficcrs, stipulated in the (lhapter xVII I ofthe Procedural

Rulcs (Part I) of the Public Services Comrrission. published in the Gazettc I'l\traordinar,v

No:l589,'30 datcd 20.02.2009 and with relevant to thc transl'er procedures specificd bclou'.

Accordingll.1ou arc kindl-"- infbrmecl lo make a\\are the officcrs in this Department, attached to

)our olljce on this mattcr and to submit their transler applications \\,ith your recommendation on

duc datc as pcr the format attached herewith.

01. Particulars ofthc olficers subjected to Annual Internal Transfers

I lrti.rttnu.rl Lran\lcrproc('JurcdJ.Ilirsl.the,,lficcr.ol th< IollnrrittE.cricc'.
L Cultunl Ofticer
2. Cultural De!elopment Assistant
l. Development (Jfllcer

2. l'erm ofsen ice irl a particular stdion

1.2.1. The oflicers u,ho have sen ed in thcir station continuously lbr a period of 02

years are eligible 1o appl_n.'tbr annual transfcrs.

1.2.2. The officers *ho havc scrved in a same station for rnorc than 05 vears are

srLbject to translcrs.

02. Othcr matters that are taking into consideration in transfcrs
i. The period of service is computed as at i l't of l)cccmber in the current )ear with

rcgard to thc annual transfers.

ii. ln conputing the period of scrvicc in a district, the period of servicc thc ofllcer
serves in uhatever station in a particular district is considered as thc period o1_

service ir that district.
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03. Prioritics given :rnd specirl remnrks

Methodolog-v

i. When an officer belongs 1() Para. 1.2.1 o[the A:rnual Trarsfer Procedure requesls for a

transter. the otficers *,ho firlfill the requirenrents ol Para. I.2.2 \\ith the longest period ol
service could be transferred to meet such requesl.

ii. Whcrc thc rcquests for transfirs to a particular station is high. the officers nho ha',e served

fbr a longer period of time fiom amoDg them. shall be translered to that parlicular slalion.

Special Remark

i. The olllcers \\'ho have sened in a sarne station for more than 05 )ears could be lransferred

fionl that station al drc discrction ofthe Transt'er Comxriftee thoueh thel have not applied frrr
transfers.

ii. lheolficemwhoha\cservcdinthcsamcdistricliormorcthanl5l_carscouldbctranst'erred
tiom lhat statior at thc discrction oithc Transfar Committcc.

04. Rejection of trrnsfer applications

Transf-cr applicati s from thc oiliccrs rvith lcss than flvo lears (02) service in the current station
\!ill be reiected.

05. Pafliculars to be furnished b] the olficers who are subject to the transfers as per 1.2.2 ofthe
Circular.

It is ooDpulsory to furnish their paniculars thrrmgh the Form 0l b] the oflicers $ ho har i scned
in thc sarrc station fbr morc than 05 ycars as per 1.2.2. ofthis Circular and these pa iculars are

takeD into coDsideration for the transfers specified in 3 ( ii) above.

06. Time Frame for the Transfcrs

Bhagva
Director of Cultural Affairs (Acting)

Bhagya C. Kstudeniya
Director of Cultu.al Afiai.s (Aclrns)

Der a (ment ol Culfural Afrairs
"Serhsidpaya' Bathrafl dla.

Serial
No:

Activity Date

()I Establishment of Annual Transfer Committee Beibrc 07'r'Junc
02 lssuins the Transfer Notice Beforc 30e June
03. qubmir lhe dult filled transfer applicai;ons to rhe releranr aurhoriry Befbre I I'' Juh
0,1. Submit the applications by the rclevant authority to thc Transf-cr

ConlDlillee
Before l5tr'Augusl

05. Subnil i \!riling the lransfer proposals 1() the rele,rant aulhorily b]
the Transfer Committce

Before I l"rAugust

06. Issuing the notices'on the annual transfer proposals aDd appointing
revierv committees on annual transl'er proposals

Before l5'i' September

07. Closing Date of appeals to the review committees on annual transfcr
proposals

Before 02"d october

0ti. Submit the \\ritten recorrmendations on annualtransfer proposals to
lhc rclcvanl aurhoril\'b\ thc rc\iew commillees

Bcforc I7'r' octobcr

09. Issuine fi nal annual transfer orders Before 0l't November
10. Effective Date of Annual Transfer Orders w.e.f 01't Januarv 2024



Form Noi 1

Application for Annual Translers 202.1

0l

L Name iD full (as per the ,^ppointinent l.etter):

IL Po't . ................

IIL Current Slarion ofDut): ..... ..........

IV. Ofllcial Addre..:

V. Telephone No:

Office:................... P vate:.......-..................

VIl. District of your station of duty: . ... DS Division:

Vlll.PermanentAddress:.......................... . . . . . . . . . . . . . . . . . . . . : . . . .

IX. Cumenl Re)idence (Tempomry Addre...

X. Closcst Di!isional Secretariat to \our currcnt rcsidence

0.1. I I)rtc.frunfirrn.rr,i' rn rhe \en,cc'

ll. Period ofsenice in the currcnt siation:

As at l l.12.202:l: ..................)cirs........................monrhs....-...............davs

rl l. L \4ariral \lJtu''

ll. \rm<. I lhr.fcr.e i rrrarricd: ..................

III \tdliurr ol.er\irc, lrh. .t. u.e

IV. Particulars ofthe children:

Narne Age School

i.
ii.
iii.



Duration Total duratioI
District Div.

Secrelariat
from to Months Days

05. Scrvicc ptrticulars in the'public ser,'ice

(Furnishing false information will be a punishable offence under disciplinary action)

07. Reasons lbr appl) for traDsler:

I hereb) ce(if thal the abote inlbrmation is truc and I am a\\are that I \\'ill be subjecl 1l] disciplinary
action in case rhere the inforDration is lound 10 bc lalsc.

Date SigDature

Rccommcndation of the District,/Divisional Stcrctary'

I ceftil) thnt rhe ebo\ e pa(iculars arc correct. I recommend the requesl ofthe oltlccr uith/r ithoutlwith a

later replacement.

Signature of the District/Divisional Sccretart :

Ofllcial Frank

06. List your order ofprefercncc 05 Divisional Secretariats )tru would liketo get a transfer

Sc.

No
District L)istrict/Divisional Seoetariat

01.
02.
0i.
04.

05.



Particulars ofthe ofricers who have served in a station for more than 05 years

l. Name of the officer:'-ur./Mrs.,Miss

2. Post:

3. Address:

4. Date ofBirth: ...... Age as at 31.12.2023i

5. Period of seruice in the current station as at 3l.12.20231
6. Total period of
7. Marital Status:

.err i.. irr t[< ,]i.tr rrt .s rt i l.li.lui ]: ......

8. Sratron olduD olthe.pou.e:
9. Particulars ofschool age children

Name Age School

i.
ii.
iii.

I l. Period ol'service in the Depanrnent.

10. Distance 1(r lhe currenl slation ofdul\ froln the currenl place ofresidence in K-Nl.

12. Ilavc -,-ou applied fol a transl'er:

13. If not, the stations you would like to work ini-

Within the district Outside lhc dislricr

1.

2.

3.

t.
2.

I hereby ceftii, that the above information is true and I am aware that I will be subject to disciplinary
action in case where the information is found to be false.

Datc Signature


